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1. QBBERAL PUB 

Size: latter aiae 
Detest 1925 - -
Qusntityt $h file drawers, 12 transfiXes 
File Arrangenenti 87 subject or school 

The General File is eoafwaed of papers and correspondence relating 
to school building construction and additions end school sites, 
ground, and maintenance. The files contain thres classes of records, 
each «lth different retention periods as follows: 

.Class X* Feraanent Records 

Agreements (Accepted Bids) 
Accepted Bids And & 
Certificates of Approval by the State Superintendent 

for pis-chase of ground, school sites or bxlildings, 
sale of sane* and plans for reraodeling and construc
tion 

Contractors* Bonds 
Site Darolopnant Contracts 

A* BSCOiSESDATXCBi CLASS I - RETAJS PIJEHAHSTTEST 

Class XI. Long-tara Eecords (Periodic Disposal) 

Change orders 
Contracts 
Qualification of Contractors (Current end Em-Current) 

(continued) 

DIVISION OF PLAtJT HAHAQEHBBT, 
Engineer in Charge of Construction Operations 

and Maintenance. 



^ C-V72 
2. 

B. MSUOMaaDAYiait CUSS ZZ - BBTAXB FOR TSH TSAHS AHD TBEH DESTROY 

Class HI . Short-tent Records (Periodic Disposal) 

BiiSs (Rebooted) 
CtfTespundsncst 

Architects 
Contractors 
County Officials 
Mechanical Engineers 
Parent Teachers Association 
State Superintendent of Schools 

Cost Sheets 
Fertilising, Seeding, end Sodding 

". Tptt^l^^^i"*^ sod Costs 

Invoices end Paid Bills 
Haintenanee and Operations Reports 
Requests/ for PajBssnt 
Roads and Dtllitles Coastroctioa (not Sights of tiey 

Item 3) 
Voucher and Cheek copies 

RBccsasssDmoBs CLASS xii - smxB FOR THRSE TEAKS ASD TEES DESTROY. 

2. COBDE&SSD RECORD OF SCBOOIS PHDBt CCS5TK0CTIGS 
Slset 81* x 11° binders 
Dates: 1950 - -
Qasntltj t ID binders 
File Arrangenentt By naae of school 

The Condensed Record ef Schools ttadar Construction is a euasaiy 
of the contents of the Schools Under Construction Files giving: 

Architects* Psjvsnta 
Rid Explanations (Reasons for acceptance) 
Project BrealodoHn 
Project Ristorjr 
Requisition Pagnssnts 

RECOMEBDATICBi R3TAIH FOR TSH TEARS, MECRQFHB ABD DESTROY POUJSR 
ccsTssrs. RSTAiR HICROFIIH pagwcgtrg. 

'3. PROPERTY-RECORD 

Slset Legal alae 
Dates: 2900 * -
Qoantiiyi 2 file dneters (continned) 



tMa filecontaina deads and agreosenta, righta of aaps and 
' . ^^^^f p G o d o a 0 8 «>l**ios to oil property adndnistered voder the direction of the Cosmty Board of Education. 


